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Date as received
Dear Parents & Guardians,

This letter isissued in acknowledgement of your registration form for the enrolment of your child/ren
at the International School.

You will have been advised regarding the fact that your Child/ren has/have been placed on awaiting list
for entry to the appropriate class. Currently the school maintains two waiting lists. Onefor local children
and one for the children of expatriates working on short fixed contracts. As vacancies arise, place offers
are made from each list alternately in order that afair allocation of places exists for the two main client
groups. Please note that this only applies to registrations made after April 16~ 2002.

Please also note that the ‘sibling rule’ applies to both waiting lists. This policy gives priority to children
who have brothers or sisters already at the school.

Children joining Reception classes must be toilet-trained prior to admission.

Rest assured that it is our intention to provide a place for your child/ren at the earliest possible date, and
that you will be kept advised regarding your status on the waiting list.

Yours sincerely,
Martin Kennedy
Headteacher



CONSTITUTION OF THE
INTERNATIONAL SCHOOL ASSOCIATION
SEYCHELLES

(Last Amended 27 April 2000)
1. The Association shall be called the International School Association.

2. TheAssociation’s Registered address and place of business shall be The International
School in Seychelles.

Objectives

3. The Objectives of the Association are: To establish, promote and provide private
educational facilities of U.K. standard at schools, which shall be known as “The
International School”, and to participate in private education at primary level and
such other grades as may be authorised from timeto time by the Director of Education.

Membership

Membership of the Association shall be limited to parents (which title hereafter
includes recognised guardians) regardless of colour, race, creed or nationality seeking
enrolment of their children, or wards, in the Association’s schools.

Application for admission as a Member shall be made in writing to the Secretary
and shall be accompanied by a registration fee as from time to time laid down by
the Board of Governors. Such registration fee shall be returnable in the event of
non-election.

Membership shall be conferred on one parent per family unit or on such person,
seeking membership of the Association, asis directly responsible for the welfare
and/or support of the child or children for whom enrolment is sought in the
Association’s schools.

Members shall be admitted only after election by the Board of Governors and will
be advised of their election. For the purpose of the Annual Subscription, Membership
shall be deemed to commence from the beginning of the year in which the member
is elected.

Every member shall pay an Annual Subscription of such amount as laid down by
the Board of Governors. Such Annual Subscription to be due and payable not later
than 1 September each year.

Any member failing to pay his Annual Subscription by the due date shall cease to
exercise his rights under this Constitution until such time as the outstanding
subscription is paid in full. If the Annual Subscription remains unpaid for a period
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of three calendar months subsequent to the due date, the membership of the defaulter
shall be terminated and the member notified at his last known address as entered in
the records of the Association. The rule shall in no way curtail the Member’sliability
for any debts contracted by the Association during the period in which he was
deprived of hisrights. (Seerule 43).

All matters relating to the expulsion of members and termination of membership
shall be dealt with by the Board of Governors at their discretion. In all cases the
member concerned shall be notified and shall have the right of appeal to the General
Meeting, provided such apped islodged with the Secretary of the Board of Governors
within 30 days of the date of issue of the notice advising termination of membership.

When a member withdraws a child or children from a school of the Association, or
when a child completes higher education at such school and the member no longer
seeks entry into the school for afurther child, membership shall be terminated after
a period of one month and the member notified at his last known address in the
Association’s records. (Exception, see rule 30). If such person seeks re-election as
amember, the normal procedure will apply. However, if anew application islodged
within 30 days of the issuing date of the notice terminating membership, neither
registration fee nor annual subscription for that year shall be payable on re-election.

A register of all members shall be maintained and made available upon request to
the Secretary.

A member may withdraw from the Association by giving one months notice in
writing to the Secretary of his intention to withdraw and to settle all outstanding
accounts with the Association.

Neither Registration Fee nor Annual Subscription shall in any circumstances be
refundable in part or in whole to aMember or his heirs.

Any member failing to comply with the rules of this Congtitution shall on the decision
of the Board of Governors, be liable to immediate expulsion from the Association
and/or afine not exceeding Rs500/-.

Financial Year

16.

General

17.
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The Financia year shall be 1st September — 31st August.

Meeting
The Supreme Authority of the Association shall be vested in the General Meeting.

The Annual General Meeting shall be held not later than 30 November each year.
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At least 21 days' written notice stating the date, time and place of meeting and the
business to be transacted shall be given to every member by hand, or at his last
known address as entered in the records of the Association.

A Special General Meeting shall be called under the provisions of Rule 19 at the
written request of the Chairman or of the Board of Governors to the Secretary, or
on receipt by the Secretary of awritten request signed by not less than 10% of the
Members of the Association. Any such request must state the objects of the meeting,
and any resolutions to be put to the meeting. The Secretary must issue the notice
convening the meeting within fourteen days of receiving such written request.

The presence of 20% of the paid-up membersin person or by proxy shall be necessary
for the disposal of business by a General Meeting.

When a quorum is not present in person or by proxy, an Annual General Meeting
will stand adjourned until the same time and day one week later, at which time the
quorum will be 10% of the paid up membership. When insufficient members are
present to form a quorum at a Special General Meeting, it shall be either adjourned
or cancelled at the discretion of the Chairman of the Board of Governors. The
foregoing will not apply when business involves an amendment to the Constitution
(Seerule 23).

Where ameeting is called to amend the Constitution, a quorum shall consist of 50%
plus one person of the total number of paid up members of the Association present
in person or by proxy (Seerule 27). At such meeting it shall be lawful for two-thirds
of the number of members present to add to, alter or otherwise amend the Congtitution.
Amendments passed at such a meeting shall be effective only when approved by
the Registrar of Associations signified under his hand in the stipulated manner.

Order of Business

24,

25.

The following business shall be transacted in the Annual General Meeting:
Election and removal of the Members of the Board of Governors including
appointments of Chairman, Secretary and Treasurer; written nominations are not
required.

Consideration of the Annual Statement of accounts, the Balance Sheet, the auditor’s
report, and the Treasurer’ s report.

Consideration of adoption of the budget presented by the Board of Governors for
the ensuing year.

Amendment of this Constitution (Seerule 23).

The appointment of auditors for the Association’s accounts.

Any other business shall be allowed as notified in the Agenda.

All business transacted at the Meetings shall be recorded by the Secretary or, in his
absence, by such other member as the Chairman may depute.



Voting
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Except where otherwise required by this Constitution, decisionsat a General Meseting
shall be by a simple majority of the members votes cast either by secret ballot or
by show of hands. The method of voting shall be decided by the Chairman.

Proxy voting will be allowed at al general meetings whether special or annual.
Forms for nomination of proxies will be included with the Agenda and should be
returned to the Secretary 48 hours prior to the commencement of the General Meeting.

Both parents of any child enrolled in a school of the Association shall have the right
to attend and to speak at any General Meeting but one member (See rule 6) shall
have one vote and no more than one vote save that, in the event of an equality of
votes, the Chairman shall have the casting vote.

Board of Governors

29.
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Management of the Association shall be vested in a Board of Governors which shall
consist of:

A Chairman, Secretary, Treasurer and five other members all of whom must be
members of the Association.

One member nominated by any financial institution or other body entering into a
lending agreement as alender to the association. Such persons need not be members
of the Association and their appointment shall be for the term of the loan and shall
cease when the loan is repaid.

Not more than two other members who need not be members of the Association,
and who may be co opted by the elected members of the Board of Governors. Any
retiring member is eligible for re-election or re-appointment as the case may be.

Irrespective of rule 11, amember of the Board of Governors shall remain in office
until the Annual General Meeting subsequent to his election unless he resigns or his
removal is called for by a General Meeting convened for that purpose and at which
aquorum is present.

Any fully paid-up member of the Association shall be eligible for election to the
Board of Governors save that no salary earning employee of the Association shall
be eligible for election.

Meetings of the Board of Governors shall be held as often as necessary at times
fixed by the Board of Governors and they shall determine their own procedure.

The Principal — or other member of staff acting as or on behalf of the Principal of
the International School — shall attend all meetings of the Board of Governors at
the discretion of the Chairman.

In the event of avacancy occurring among the appointed officers during their term
of service as aresult of removal, resignation or termination of membership of the
Association; the Board of Governors shall be entitled to elect from amongst its
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members, a Chairman, Treasurer or Secretary as required. However, the Board may
still act notwithstanding such a vacancy occurring.

The Chairman shall preside at al meetings — where he is not present, the Board
of Governors shall elect another of its members to preside at that meeting.

The Chairman of the Board of Governors shall also be Chairman of the General
Meeting.

At ameeting of the Board of Governors, every member of the Board of Governors
shall have one vote. The Chairman — or member acting in his place — shall in the
case of an equality of votes have a casting vote and all decisions shall be by simple
majority.

The Board of Governors shall exercise all the powers of the Association, except
those reserved for the General Meeting, subject to any regulations or restrictions
duly laid down by a General Meeting or in this Constitution. In particular, it shall
have the following powers and duties:-

To observe in al its transactions this Constitution and the Laws of Seychelles.
To appoint, suspend, discipline, dismiss any Principal, teacher or any other paid
employee of the Association. All such employment to be subject to awritten contract
the details of which shall be decided by the Board of Governors.

In the event of avacancy occurring in its membership, or if the maximum number
of membersis not duly elected by the Annual General Meeting, at its discretion to
co-opt additional members to bring the Board of Governors to the maximum total
and such co-opted membersto hold office until the next Annual General Meeting.
To ensure that a true and accurate record is kept of all moneys received and paid out
by the Association; of all moneys owed to or by the Association; of all Assets and
property of the Association and investments.

e. To open such accounts as may be required from time to time (See rule 40a)

39.

General
40.

To be responsible for the day to day running of the Association’s Schools, making
such rules as are necessary for the efficient administration of such schools.

To place before the Annual General Meeting an audited statement of accounts and
Balance sheet for the preceding financial year, together with the Treasurer’s report
and a proposed budget for the ensuing year.

To enter into contracts on behalf of the Association. All such contracts shall bear
the signatures of at least two members of the Board of Governors who shall be any
two of Chairman, Secretary or Treasurer.

. To generally manage the affairs of the Association.

All business transacted by the Board of Governors shall be recorded by the Secretary,
or such member as may be deputed by the Chairman.

The Association shall have power:
To raise funds by fees, subscription, contracting loans, donations, gifts and any other
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method agreed by the Board of Governors of the Association, or in General Meeting,
for the purpose of carrying out the objects of the Association. To open accounts and
make investments on behalf of the Association for the furthering of those objects.
Inits corporate nameto acquire, hold, and dispose of property, movable or immovable,
to mortgage, lease or pledge such property and generally to do all such acts and
things as bodies corporate may do and perform.

To construct buildings and enter into contractual arrangements for the construction
of buildings as may be necessary.

To employ tutorial and administrative staff and such other persons as may from time
to time be necessary for the upkeep, maintenance and construction of buildings, land
or such other property as may be acquired for the purpose of carrying out the
objectives.

To contract for equipment and work for the purpose of canying out the objectives.

All members shall be liable for school fees for each term or part of aterm for which
their child is placed on the school register. Such fees shall be payable in the manner
and by the date notified from time to time by the Board of Governors. Failure to pay
the fees by the date specified may, at the decision of the Board of Governors, preclude
the child’s admission to the school.

A member or person having an interest in the funds of the Association may, on
application to the Secretary, inspect the books at all reasonable hours. Except that
the person shall not, unless he is an officer of the Association, or is specially
authorised by aresolution of the Association to do so, have the right to inspect the
individual account(s) of any other member without the written consent of that
member.

The rules drawn up under this Constitution and those rules made from time to time
by the Board of Governors (under the provisions of rule 38), or within a General
Meeting, shall bind the Association and every member thereof and any person
claiming through such member to the same extent as if such member or person had
subscribed his name thereto; Provided that no person shall be made liable for debts
contracted after he has ceased to be a member of the Association.

For purposes of the Education Ordinance the Chairman of the Board of Governors
shall be deemed to be the “Manager” of the school.

Every member of the Association shall receive gratis a copy of this Constitution at
the time of joining the Association, and at any other time on payment of afee of ten
rupees.

P. O. Box 315 (+248) 610444
Mont Fleuri (+248) 610460
Mahé admin@international school .sc

Seychelles www.international school .sc



THE INTERNATIONAL SCHOOL SEYCHELLES

REGISTRATION FORM SCHEDULE A

Application for Admission of a Pupil

BOY D GIRL D

CHILD'SFULL NAME:

CHILD’'S SURNAME:

mssporTNO: | | | || || |

PHOTOCOPIES: BIRTH CERTIFICATE D PASSPORT D

DATE OF BIRTH: ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

NATIONALITY: RELIGION:

NATIONALIDENTITYNO.:‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

NAME OF PARENT:

ADDRESS (RESIDENCE):

NAME OF COMPANY:

TELEPHONE: Tl e e L] e

E-MAIL (Please print):

NO. OF YEARS PRIMARY EDUCATION COMPLETED (excluding Kindergarten):

NAME & FULL ADDRESS OF PREVIOUS SCHOOL :

revepone | | | [ | LTI el [ITTTTITTIT

(Please attach copies of reports from previous school / send them to the school as soon as available)

COPIES OF REPORTS FROM PREVIOUS SCHOOL : ATTACHED D TO FOLLOW D




FIRST LANGUAGE OF CHILD’S FAMILY

(e.g. English/French etc.):

CHILD’S STANDARD OF SPOKEN ENGLISH

(Tick best description):  FLUENT | | FAIR| | POOR | |

NOTE ANY DISABILITIES, ALLERGIES, ETC.:

ADMISSION DATE DESIRED: ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

EXPECTED DEPARTURE DATE: ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

NAMES & AGES OF ALL OTHER CHILDREN:

FEES TO BE PAID BY (Please give name/ specify):

ASSOCIATION MEMBER D

COMPANY D

OTHER D

| havereceived a copy of the
Inter national School Association Constitution
and agreeto abide by therules.

| hereby accept the Conditions of Admission to The I nternational School of Seychelles.

SIGNATURE: DATE:

Return thisform to: Headteacher
The International School, Seychelles
P. O. Box 315
Mont Fleuri
Mahé
Seychelles



THE INTERNATIONAL SCHOOL SEYCHELLES

REGISTRATION FORM SCHEDULE B

Application for Association Membership

Seeking enrolment of my child/ren in the International School of Seychelles, | apply for membership in
the Association in accordance with the constitution of the Association, by which rules| agree to abide.

SURNAME (In capitals) :

OTHER NAMES:

ADDRESS:

TEL # (HOME) : ‘ ‘ ‘ ‘ ‘ ‘ ‘ TEL # (EMERGENCY) : ‘ ‘ ‘ ‘ ‘ ‘ ‘

E-MAIL (In capitals) :

NATIONALITY OF FATHER/ MOTHER :

PLACE OF BIRTH :

EMPLOYER'SNAME AND ADDRESS:

OCCUPATION OR PROFESSION :

Signature : Date :

FOR OFFICE USE:

DATE RECEIVED:

LISTED: YES NO IFYES: ROLL #

CLASS:

PROCESSED BY:

Return this form together with the remittance to the:
International School Association
P. O. Box 315
Victoria, Mahé

x Seychelles



